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Change Notification Form 

(For Changes Not Requiring Prior CAA Approval)

	1. General information 

	Aerodrome Name 
	

	Aerodrome Reference Code 
	

	Aerodrome Certificate Number
	

	Data of Notification
	

	Name of aerodrome operator
	

	Contact Person (Name, Position, Email, Phone)
	

	2.  Title of Change:


	

	3. Description of the Proposed Change

	

	4. Reason / Justification for the Change
 

	

	5. Type of Change

	☐ Infrastructure  ☐ Equipment  ☐ Procedure  ☐ Temporary Work  ☐ Other 

	6.  Safety Assessment Summary

	Identified Hazards:
	[List key hazards]

	Risk Evaluation:
	[Summarize risk level]

	Mitigation Measures:
	[Provide mitigation summary]

	Residual Risk:
	[Acceptable / Not acceptable]

	Approval by Accountable Manager/Safety Manager 
	☐ Yes  ☐ No

	Reference to full safety assessment (if attached)
	

	7. Operational Impact

	Impact on aircraft operations
	

	Impact on personnel / procedures
	

	Impact on published information (AIP, NOTAM, etc.)
	

	Any temporary restrictions or notices required
	

	8. Implementation Plan

	Activity
	Target Date
	Responsible Person

	Start of works / implementation
	
	

	Completion / safety validation
	
	

	9. Supporting Documents Attached

	☐ Safety Assessment   ☐ Drawings / Layout Plans   ☐ Procedures / Manuals   

☐ Other: ___________



	10. Confirmation by Aerodrome Operator

	Responsible Person (Name/Title):
	

	Signature
	

	Date:
	

	11.  CAA Use Only (to be completed by CAA Aerodrome Inspector):

	Notification received on:
	[dd/mm/yyyy]

	Reviewed by
	[Name / Signature]

	Comments:
	[CAA remarks]

	Further information required:
	☐ Yes ☐ No

	Acknowledgement sent on:
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